Constitution and Bylaws
of the Seminarian Association

of Notre Dame Seminary

PREAMBLE

We, the members of the Seminarian Association of Notre Dame Seminary Graduate School of
Theology, unite ourselves under this Constitution and Bylaws with the purpose of:
1. Prayerfully supporting each seminarian according to Gospel values in his pursuit of
holiness and his discernment of a vocation to Holy Orders.
2. Promoting charity, apostolic service, responsible Christian stewardship, and mutual
care and concern.
3. Building fraternity and camaraderie in the seminary community.
4. Providing a forum for dialogue with regard to policy formulation with respect to the
rights and duties of the seminarians, and all matters concerning seminary life.
We resolve to fulfill these purposes in accordance with the guidelines set forth in the Notre Dame
Seminary Formation Handbook and Rule of Life.

ARTICLE 1
Name
The name of this organization shall be the Seminarian Association of Notre Dame Seminary.

ARTICLE I1

Membership
Section 1. Membership. The Seminarian Association consists of all seminarians enrolled in the
priestly formation program at Notre Dame Seminary (exclusive of those in the propaedeutic
stage at Notre Dame Seminary). The Rector/President or his delegate may act as an ex-officio
member of the General Assembly.

Section 2. Composition. The Seminarian Association consists of the 1) Executive Board; 2) the
General Assembly; 3) the President’s Council; 4) the Devotional Life Committee, 5) the
Apostolic Life Committee; and 6) the Social Life Committee.

Section 3. Dues. Dues for membership in the Seminarian Association are funded from each
seminarian’s total cost of tuition at the beginning of each academic year. The amount of the dues
may be amended from time to time by a request from the Executive Board with the approval of
the Rector/President.

Section 4. Meetings. A quorum of a simple majority (50% + 1) of the members of the General
Assembly is needed to conduct a meeting of the General Assembly. Meetings should be held at



least three times per semester. Special meetings of the General Assembly may be called by the
Seminarian Association President or by a petition signed by a simple majority (50% + 1) of the
members of the General Assembly.

Section 5. Individual Participation. The Seminarian Association of Notre Dame Seminary
strongly encourages the individual participation of every seminarian. In order to facilitate the
participation of each individual seminarian in the Seminarian Association and in the day to day
activities of the seminary, the Executive Board shall ensure that every seminarian has the ability
to do so by way of House Positions. House Positions are elected, appointed, and volunteer
positions defined by the President and approved by the Executive Board and Rector/President.
Every Seminarian residing at Notre Dame Seminary shall be given the opportunity to have a
House Position.

ARTICLE 111

Executive Board
Section 1. Description. The Executive Board is the governing body of the Seminarian
Association.

Section 2. Membership. The Executive Board shall consist of the 1) President; 2) Vice-President;
Secretary, 3) Treasurer; 4) Devotional Life Chairman; 5) Apostolic Life Chairman, and 6) Social
Life Chairman. No Executive Board member shall hold more than one position on the Executive
Board simultaneously, nor shall he be elected as a Class Officer nor appointed as a Community
Life Liaison while serving on the Executive Board.

Section 3. General Duties. The general duties of the Executive Board are as follows:

1. Provides Christian leadership and service to the Seminarian Association.

2. Promotes the rights of every seminarian and encourages his active participation in the
programs of the seminary.

3. Works closely with the Rector/President and the Vice-Rector with respect to programs and
activities that serve the good of the entire seminary community.

4. Informs the Seminary administration of seminarian opinions concerning all matters pertaining
to seminary life and the seminary community.

5. Initiates proposals for improvements concerning the lives of the seminarians and policy
formulations.

6. Oversees the responsibilities and operations of Community Life Liaisons and their
Committees.

Section 4. Fiscal Authority. The Executive Board shall establish a budget and make financial
decisions on behalf of the Seminarian Association. The Executive Board should ensure



responsible management of that budget. In executing that budget, all major expenditures by the
Seminarian Association should be considered and reviewed by the Executive Board.

Section 5. Use of Funds. The funds of the Seminarian Association are intended to be used to
support the mission of the Seminarian Association. Seminarian Association shall recognize the
benefit of charitable donations. However, the funds of the Seminarian Association that are
received as Seminarian Association Dues are not to be used for the purpose of donations to
charity. On occasions in which the Seminarian Association wishes to donate funds to charity, a
collection may be taken from the seminary community and distributed to the selected charitable
cause. The funds of the Seminarian Association may also be used to reimburse those members of
the faculty or staff of Notre Dame Seminary who incur a reasonable liability on behalf of the
Seminarian Association.

Section 6. Meetings of the Executive Board. A quorum of four Executive Board members shall
be required in order to conduct meetings of the Executive Board. The Executive Board should
meet at least monthly.

Section 7. Executive Board Job Descriptions. The specific duties of the Executive Board

members are as follows:

1. President. The duties of the President shall be:
a. To lead and serve as the official representative of the Seminarian Association.
b. To call and preside at all meetings of the Executive Board, the President’s Council, and
the General Assembly in order to discuss issues involving the Seminarian Association,
the seminary community, priestly formation, and house policy. Such meetings shall be
conducted in accordance with this Constitution and Robert’s Rules of Order, Revised.
c. To report on the President’s Council to the Executive Board.
d. To define and appoint Community Life Liaisons and any ad-hoc committees the
Executive Board deems necessary to assist them in carrying out the mission of the
Seminarian Association.
e. To define Seminary House Positions the Executive Board and Rector/President deem
necessary and ensure that every seminarian has one.
f. To serve as an ex-officio member of the Board of Trustees in accordance with the
Charter and Bylaws of the seminary, and to represent the Seminarian Association by
giving a report to the Board of Trustees on the state of the seminary from the perspective
of the Seminarian Association.
g. To represent the Seminarian Association at the annual meeting of the Alumni
Association by presenting a report on the state of the seminary from the perspective of
the Seminarian Association.



h. Shall consult the Executive Board and the President’s Council before calling a meeting
of the General Assembly in all matters that would effect a change in the policy of the
Seminarian Association.

1. To represent the Seminarian Association on the Institutional Effectiveness Committee
of the Faculty Council, and, as appropriate, to report to the Seminarian Association
regarding the Institutional Effectiveness Committee.

2. Vice-President. The duties of the Vice President shall be:
a. To assist the President, and in the President’s absence, to assume the leadership of the
Seminarian Association.
b. To act as parliamentarian by advising the Executive Board on all procedures according
to Robert’s Rules of Order, Revised.
c. To monitor elections for the Seminarian Association Executive Board and the class
representatives. In the event that the Vice-President is involved as a candidate in an
election, the President or his delegate will monitor the election.
d. To oversee the responsibilities of the Community Life Liaisons, and to report to the
Executive Board on their behalf.
e. To meet with the Director of Facilities and Student Services and to report on pertinent
items to the Executive Board and the General Assembly.
f. To serve as liaison between the Seminarian Association and the Academic Dean in all
matters concerning the academic formation program.
g. To represent the Seminarian Association on the Academic Affairs Committee of the
Faculty Council, and, as appropriate, to report information to the Seminarian Association
regarding the Academic Affairs Committee.

3. Secretary. The duties of the Secretary shall be:
a. To be responsible for all announcements to the seminary community, including but not
limited to daily schedule updates, special events notices, and sign-up sheets for volunteer
events.
b. To be responsible for the drafting of all Seminarian Association related
correspondence.
c. To record and post the official minutes of all meetings of the Executive Board and
General Assembly in an easily accessible location within 48 hours of the meeting, and to
present the minutes of the preceding meeting at meetings of the General Assembly.
d. To maintain the Seminarian Association calendar.
e. To maintain the Seminarian Association letterhead and other supplies.
f. To maintain ownership and custody of the Seminarian Association Google Drive and
other files.
g. To be responsible for the Executive Board’s communications to the Hallway Prefects
and vice versa.



4. Treasurer. The duties of the Treasurer shall be:
a. To maintain the financial records of the Seminarian Association in conjunction with the
seminary Business Manager.
b. To establish and manage the annual Seminarian Association budget in conjunction
with the Executive Board and to report on this budget to the General Assembly.
c. To oversee the collection of and disbursement of all Seminarian Association funds.
d. To provide all financial records to the seminary Business Manager for use in the annual
audit and as needed.
e. To collect the Seminarian Association dues at the beginning of each academic year.
f. To supervise the financial records of the Biblicum, Notre Dame Seminary Bookstore,
and any other enterprises the Seminarian Association has charge over.

5. Devotional Life Chairman. The duties of the Devotional Life Chairman shall be:
a. To serve as chairman of the Devotional Life Committee.
b. To oversee the execution of all activities of the Devotional Life Committee.
c. To report to the Executive Board and General Assembly on all activities of the
Devotional Life Committee.
d. To represent the Seminarian Association on the Spiritual Formation Committee of the
Priestly Formation Board, and, as appropriate, to report information to the Seminarian
Association regarding the Spiritual Formation Committee.

6. Apostolic Life Chairman. The duties of the Apostolic Life Chairman shall be:
a. To serve as chairman of the Apostolic Life Committee.
b. To oversee the execution of all activities of the Apostolic Life Committee.
c. To report to the Executive Board and General Assembly on all activities of the
Apostolic Life Committee.
d. To represent the Seminarian Association on the Pastoral Formation Committee of the
Priestly Formation Board, and, as appropriate, to report information to the Seminarian
Association regarding the Pastoral Formation Committee.

7. Social Life Chairman. The duties of the Social Life Chairman shall be:
a. To serve as chairman of the Social Life Committee.
b. To oversee the execution of all social events of the Social Life Committee.
c. To report to the Executive Board and General Assembly on all activities of the Social
Life Committee.
d. To represent the Seminarian Association on the Human Formation Committee of the
Priestly Formation Board, and, as appropriate, to report information to the Seminarian
Association regarding the Human Formation Committee.



Section 8. Community Life Liaisons. Community Life Liaisons assist the Executive Board in
carrying out its duties and serve the seminary community by assisting with and overseeing the
work of the Seminarian Association not explicitly under the jurisdiction of the Executive Board
or Class Officers. Community Life Liaisons may work either independently or as chairmen of
their respective committees. They are defined and appointed annually by the President with the
approval of the Executive Board. In the event that Community Life Liaisons are added,
eliminated, or combined, the appropriate changes to Appendix I, Sections 1 and 2 should be
made. Changes to Appendix I need not be ratified by the members of the Seminarian
Association.

ARTICLE 1V

Committees
Section 1. President’s Council. The President’s Council is the consultative body for the President
of the Seminarian Association. The President’s Council shall consist of the Seminarian
Association President (chairman), Seminarian Association Vice-President, and the six class
Presidents. The Rector/President serves as an ex-officio member of the President’s Council.

Section 2. Devotional Life Committee. The Devotional Life Committee is responsible for
planning, promoting,executing and/or assisting with all devotional and spiritual activities in
order to support each seminarian in his pursuit of holiness and his discernment of a vocation to
Holy Orders. The Devotional Life Committee is composed of the Devotional Life Committee
Chairman and the five class Devotional Life Representatives. The Director of Spiritual
Formation serves as an ex-officio member of the Devotional Life Committee.

Section 3. Apostolic Life Committee. The Apostolic Life Committee is responsible for planning,
promoting, executing and/or assisting with all apostolic activities in order to promote charity,
apostolic service, responsible Christian stewardship, and mutual care and concern. The Apostolic
Life Committee is composed of the Apostolic Life Chairman and the five class Apostolic Life
Representatives. The Director of Pastoral Formation serves as an ex-officio member of the
Apostolic Life Committee.

Section 4. Social Life Committee. The Social Life Committee is responsible for planning,
promoting, executing and/or assisting with all social and cultural events in order to build
fraternity and camaraderie in the seminary community. The Social Life Committee is composed
of the Social Life Committee Chairman and the five class Social Life Representatives. The
Director of Human Formation serves as an ex-officio member of the Social Life Committee.

Section 5. Ad-Hoc Committees. The Executive Board may form any ad-hoc committees it deems
necessary to assist the Executive Board in carrying out the mission and work of the Seminarian
Association.



Section 6. Meetings of the President’s Council, Devotional Life Committee, Apostolic Life
Committee, and Social Life Committee. A quorum of the committee chairman and three class
representatives is required in order to conduct meetings of the President’s Council, Devotional
Life Committee, Apostolic Life Committee, and Social Life Committee. These committees
should meet as needed.

ARTICLE V
Class Representatives
Section 1. Description. The following classes, namely Discipleship 1, Discipleship 2,
Configuration 1, Configuration 2, Configuration 3, and Configuration 4, shall have a President,
Devotional Life Representative, Apostolic Life Representative, and Social Life Representative.

However, in the event that the total enrollment of the Discipleship stage is less than twelve, or
otherwise in the reasonable discretion of the Seminarian Association President it is determined
that such separate representatives would be cumbersome or unwarranted. The Association can
allow for the Social, Devotional, and Apostolic Life Representative positions to be shared (still
maintaining separate class Presidents)

Section 2. Class Meetings. Class meetings shall be called by the class President as needed. A
simple majority (50% + 1) of the class shall serve as a quorum.

Section 3. Class Representative Job Descriptions. The specific duties of the class representatives
are as follows:
1. President. The duties of the President shall be:
a. To serve as liaison between his class and the seminary administration and the
Executive Board in all matters concerning the well-being of each member of the class.
b. To represent his class on the President’s Council and to report the actions of the
President’s Council to his class.
c. To call class meetings as needed to discuss issues pertaining to his class.
d. To build up the morale of his class by addressing tensions among members of the class
and encouraging class members to assume leadership roles both in the class and the wider
seminary community.
e. To act as a liaison between his class and individual professors when difficulties arise
pertaining to course requirements, scheduling, etc.
f. To advise the Seminarian Association Vice-President on matters concerning academics,
so that the Vice-President may best represent the Seminarian Association on the
Academic Affairs Committee of the Priestly Formation Board.

2. Devotional Life Representative. The duties of the Devotional Life Representative shall be:



a. To represent his class on the Devotional Life Committee and to assist the Devotional
Life Committee with any and all activities sponsored by the Devotional Life Committee.
b. To serve as liaison between his class and the Director of Spiritual Formation in all
matters concerning the spiritual formation program.

c. To advise the Seminarian Association Devotional Life Chairman on matters concerning
spiritual formation, so that the Seminarian Association Devotional Life Chairman may
best represent the Seminarian Association on the Spiritual Formation Committee of the
Priestly Formation Board.

3. Apostolic Life Representative. The duties of the Apostolic Life Representative shall be:
a. To represent his class on the Apostolic Life Committee and to assist the Apostolic Life
Committee with any and all activities sponsored by the Apostolic Life Committee.
b. To assure that the Rector, Vice-Rector, and the necessary professors have been
informed when a member of the class is ill and to assist with the care of those in the class
who are sick by ensuring they receive food, medication, and Holy Communion as needed.
c. To serve as liaison between his class and the Director of Pastoral Formation in all
matters concerning the pastoral formation program.
d. To advise the Seminarian Association Apostolic Life Chairman on matters concerning
pastoral formation, so that the Seminarian Association Apostolic Life Chairman may best
represent the Seminarian Association on the Pastoral Formation Committee of the
Priestly Formation Board.

4. Social Life Representative. The duties of the Social Life Representative shall be:
a. To represent his class on the Social Life Committee and to assist the Social Life
Committee with any and all activities sponsored by the Social Life Committee.
b. To organize class socials to promote a spirit of fraternity in his class.
c. To encourage active class participation in social activities sponsored by the Social Life
Committee.
d. To advise the Seminarian Association Social Life Chairman on matters concerning
human formation, so that the Seminarian Association Social Life Chairman may best
represent the Seminarian Association on the Human Formation Committee of the Priestly
Formation Board.

ARTICLE VI
Election Code

Section 1. Eligibility:
1. Any member of the Seminarian Association, who has completed one semester of formation at
Notre Dame Seminary (as of the academic year in which his term would begin) and will not be



away on pastoral year during the academic year in which his term would begin, is eligible to
serve on the Executive Board.

2. Any member of the Seminarian Association may serve as a representative for the class to
which he belongs, as recognized in the official records of the Registrar, so long as he has not
already been elected to another position either on the Executive Board or in the class.

Section 2. Election Procedure:

1. Elections for the members of the Executive Board shall precede the election of class
representatives. The order of elections shall be President, Vice-President, Secretary, Treasurer,
Devotional Life Chairman, Apostolic Life Chairman, and Social Life Chairman.

2. There shall be a one-week period for nominations to be submitted to the Vice-President, which
shall end at least three days before the day of the election. Nominations for an Executive Board
position shall be made by submitting the candidate’s name to the Vice President on a Seminarian
Nomination Form containing two signatures of support for candidacy, along with the individual’s
signature for candidacy. A seminarian can be nominated for only one E-Board position. No
seminarian shall endorse more than one candidate for a given position. The Vice-President may
post the names of the nominees as they are submitted for review by the members of the
Seminarian Association. A member of the Seminarian Association who will be away on a
pastoral year during the next term of the Executive Board may not be nominated as a candidate
for election.

3. Each candidate for a position on the Executive Board shall give a one minute speech at the
meeting of the General Assembly where elections will be held. If a candidate is running
unopposed, the candidate may be dispensed from giving a speech.

4.All Executive Board members shall be elected by secret vote at a meeting of the General
Assembly no later than the last day of April. Electronic votes are tallied with google forms
(through which no personal information will be collected). If there are paper ballots, they are
hand-counted. The votes are verified by the Vice President (if he is not running for any E-Board
position), and independent witnesses appointed by the current President. The verification of
election results takes place under the observation of the Rector or his delegate. Elections to the
Executive Board are decided by a simple majority vote (50% + 1) of the members of the
Seminarian Association. If no candidate receives a majority on the first ballot, then a runoff
election shall be held between the two candidates receiving the highest number of votes.

5. Men currently away on pastoral year are eligible to vote in the Executive Board Elections.
However, they may not use paper ballots unless they are physically present at the meeting of the
General Assembly.

6. The winner of each election shall be announced at the conclusion of all position elections and
recorded in the official minutes of the meeting. The number of votes received by each candidate
shall not be announced. The ballots shall be retained by the Vice President until the new officers’
term begins. Access to electronic results will be revoked from the verification committee at the
conclusion of the voting process.



7. Class representative elections are to follow the Executive Board elections. The order of
elections shall be President, Devotional Life Representative, Apostolic Life Representative, and
Social Life Representative.

8. Elections for representatives of the Discipleship 2 class and the Configuration 2, 3, and 4
classes shall be held at a class meeting no later than the last day of classes in the Spring semester.
These elections are to be monitored by the Seminarian Association Vice-President. Elections for
the Discipleship 1 and Configuration 1 classes shall be held by the end of the second week of
classes in the Fall semester. These elections are to be monitored by the Seminarian Association
Vice-President.

9. Nominations for Class Representatives shall be made by submitting the candidate’s name to
the Vice President prior to the date of election. A candidate for class representative shall be
nominated by a seminarian from his class and this nomination shall be seconded by another
seminarian from his class. The nominee shall then either accept or decline the nomination. The
Nomination process shall close 24 hours prior to the election in order for the members of the
class to review the names of the candidates. No seminarian shall be nominated for more than one
class representative position.

10. Elections of the Class Representatives are decided by a simple majority vote (50% + 1) of the
class members by secret electronic vote. If no candidate receives a majority on the first vote, then
a runoff election shall be held between the two candidates receiving the highest number of votes.
11. The Seminarian Association Vice President also has the authority to conduct elections by
means of paper ballots in whole or in part.

Section 3. Term Duration. The term for members of the Executive Board and class
representatives shall begin at the close of Commencement in the semester in which they are
elected and shall end at the close of Commencement for the academic year for which they were
elected. The term for the class representatives for Discipleship 1 and Configuration 1 will begin
immediately after they are elected and will end at the regular time as given above.

Section 4. Removal from Office. Any elected member of the Executive Board may be removed
from office by a two-thirds majority vote of the General Assembly, and any class representative
may be removed from office by a two-thirds majority vote of the class. In extraordinary
circumstances, the Rector may also remove someone from office if he deems it necessary. In
order to bring forward a motion to remove a member of the Executive Board, a petition of a
simple majority (50% + 1) of the members of the Seminarian Association must first be presented
to the Seminarian Association President requesting a vote of the General Assembly for the
removal of the representative in question.



Section 5. Vacancies:

1. If the office of President of the Seminarian Association becomes vacant, the Vice-President
shall succeed him to the office of President and a special election shall be held to fill the position
of Vice President.

2. If any other office of the Executive Board becomes vacant, that position shall be filled by a
special election within two weeks of the vacancy unless circumstances render a meeting within
that time frame impossible. In such a case, a meeting must be convened as soon as possible. If a
vacancy occurs after the middle of the Spring semester, the President shall appoint someone to
that position with the approval of the Executive Board for the remainder of the academic year.

3. If any class office becomes vacant, that position shall be filled by a special election within a
week of the vacancy, unless circumstances render a meeting within that time impossible. In such
a case, a meeting must be convened as soon as possible.

4. If a seminarian elected to a position either on the Executive Board or as a class representative
decides not to serve in that position before taking office, a special election will be held as soon as
possible to fill that position.

Section 6. Special Elections. In the event of a vacancy, the following procedures are to be

followed for special elections:
1. When a special election is needed for an Executive Board position, a nomination
period of at least two days will take place. After this period the Seminarian Association
will elect the replacement for this position either in the context of a general assembly or
at a special assembly, as needs dictate. Speeches of one minute or less shall be given
unless there is only one candidate (Article VI, Section 2, no. 3). The votes are tallied
electronically (through google forms). The votes are verified by the Vice President (if he
is not running for any E-Board position), and independent witnesses appointed by the
current President. The verification of election results takes place under the observation of
the Rector or his delegate. Elections to the Executive Board are decided by a simple
majority vote (50% + 1) of the members of the Seminarian Association. If no candidate
receives a majority on the first ballot, then a runoff election shall be held between the two
candidates receiving the highest number of votes.
2. When a special election is needed for a class representative, a special meeting of the
class will be called. A quorum (50%+1) is required. The Vice President, or his delegate,
and a member of the E-Board shall facilitate the election process. The election process is
as follows:
a. The Vice President, or his delegate, calls for a nomination. The nomination is to be
seconded. The Vice President, or his delegate, asks the nominee Do you accept the
nomination. Upon acceptance, the Vice President, or his delegate, calls for another
nomination. If a nomination is presented, the same process takes place.



b. When the nominations are confirmed, the Vice President administers the vote. The
Vice President, or his delegate, may choose to take a voice vote of the class or a paper
vote of the class.

c. In the case of the paper vote, the Vice President, or his delegate, and the present
member of the E-Board verify the vote.

d. The Vice President may choose to delegate election faculties to the Class President in
the case of class representative vacancies. All election results are recorded and submitted
to the Secretary.

ARTICLE VII
The Role of the Rector/President
Actions of any entity of the Seminarian Association are subject to the final consent of the
Rector/President of Notre Dame Seminary.

ARTICLE VIII

Amendments
This constitution may be amended from time to time by an affirmative vote of a two-thirds
majority of the members of the Seminarian Association.

ARTICLE IX

Ratification
This constitution shall become effective on the Fourteenth Day of March in the Year of our Lord
Two Thousand and Fourteen after having been ratified by an affirmative vote of a two-thirds
majority of the members of the Seminarian Association. This constitution shall replace the
constitution ratified on the Twenty-Third Day of March in the Year of our Lord Two Thousand,
as that constitution shall have been thereafter amended. This constitution was ratified on the
Twenty-First Day of February in the Year of our Lord Two Thousand and Fourteen.

Emendations:
This Constitution and Bylaws were amended by the Seminarian Association of Notre Dame
Seminary: Monday 18 April 2017, Tuesday 17 March 2020, Wednesday 21 April 2021,
Wednesday 23 March 2022, and Monday 3 February 2025.

APPENDIX I
Community Life Liaison Job Descriptions
Section 1. Identification of Community Life Liaisons. The Seminarian Association shall have the
following Standing Delegates: Biblicum Manager, Seminarian Kitchen Manager, Athletic
Director, Gym Manager, Development Office Liaison, NDS Wear Coordinator, Library and
Computer Resource Representative, Communications Representative, Photographer, Technology
Representative, Social Media Representative, and Food Committee Chairman.



Section 2. Community Life Liaison Job Descriptions. The specific duties of the Community Life
Liaisons are as follows:

1. Biblicum Manager: The Biblicum Manager is to oversee the management and
operation of the Biblicum by: Keeping accurate financial records and reporting them to
the Treasurer monthly; collecting all money due to the Biblicum at the end of each
semester; purchasing necessary supplies; ensuring that all Biblicum property including
furniture, cooking equipments, and the general area are cleaned regularly, while all
broken items fixed or replaced; and finally, working in conjunction with the Social Life
Committee with regard to all social events that are held in the Biblicum.

2. Seminarian Kitchen Manager: The Seminarian Kitchen Manager is to oversee the
management and operation of the seminarian kitchen by: Ensuring maximum cleanliness
of the kitchen area as well as all cooking and eating tools; working with the Executive
Board and the Director of Facilities and Student Services to maintain the working order
of all equipments in the kitchen; reviewing annually and establishing rules that are to be
implemented for use in the seminarian kitchen with the approval of the Executive Board
including a process for reserving the seminarian kitchen by seminarians for various social
and fraternal activities; and finally, working in conjunction with the Social Life
Committee with regard to all social events that are held in the seminarian kitchen.

3. Athletic Director (Sports Prefect): The Athletic Director is to promote the
development and exploitation of sports skills by: organizing and coordinating all sports
and recreational activities mainly between Notre Dame Seminary and St. Joseph Abbey
Seminary College, such as the Bonfire Football Game and the Notre Dame Soccer Game;
assisting and working closely with the flag-football and soccer coaches; promoting and
coordinating other sports and games like tennis, volleyball, basketball among others;
assisting the Social Life Committee in coordinating all sports and recreational activities
sponsored by the Social Life Committee; and finally acting as a liaison between Notre
Dame Seminary and the Loyola Recreation Department in obtaining membership cards
for the Loyola Recreation Center.

4. Gym Manager: The Gym Manager is to oversee the management and operation of the
gym by: Ensuring utmost cleanliness of all gym equipment; ensuring their good working
order and maintenance while sharing suggestions of improvements and other related
recommendations with the Executive Board and the Director of Facilities and Student
Services.

5. Development Office Liaison: The Development Office Liaison is the official
seminarian liaison to the Development Office. He shall attend all meetings of the Gala



Committee and coordinate the seminarian assignments for the Gala and any other
fundraising activities.

6. NDS Wear Manager: The NDS Wear Manager is to oversee the management and
operation of the NDS Bookstore by: Setting the hours of operation; finding volunteers to
work in the Bookstore; setting up a booth at special events including but not limited to
Orientation, the annual NDS Gala, the Christmas Luncheon, and Alumni Day; accounting
for the design, advertisement, purchasing, and distribution of apparel and other items; and
finally, preparing, revising, and distributing annually the NDS Wear catalog. He shall
work in conjunction with the development office.

7. Library and Computer Resource Representative: The Library and Computer
Resource Representative maintains the Seminarian Association printers by: Replacing the
printing papers and toner when necessary; ensuring that reams of printing papers and
toners are purchased as needed. He acts as the official seminarian representative on the
Library Committee and serves as a liaison between the LibraryCommittee and the SA
Executive Board.

8. Communications Representative: The Communications Representative is to oversee as well
as intermediate the student’s internal communications, information and technology system by:
Coordinating and advising the seminarian in-charges of photography and Technology; ensuring
and assisting in conjunction with the Director of Facilities the proper working of the public
address systems. He shall head a committee consisting of the seminarian in-charges of
technology and photography.

9. Photographer: The photographer is to keep an accurate account of the activities of the
Seminarian Association in the form of making sure that photographs are taken at all events
throughout the year and making them available to the seminary community. He shall work hand
in hand with the communications and technology seminarian representatives.

10. Technology Representative: The Technology representative is to keep an accurate account
of the activities of the Seminarian Association in the form of maintaining the NDS website in
conjunction with the Communications Specialist as well as assisting the Director of
Development with the Notre Dame Seminary Newsletter. He shall work hand in hand with the
communications seminarian representative and photographer.

11. Social Media Representative: The Social Media Representative is to oversee the execution
of the strategic social media of the seminary by: Analyzing, monitoring and approving the
uploading or posting of the right content. He shall either do this in person or supervise a team of
students to come up with the relevant materials for this cause. He shall also evaluate the trend



and impact of the materials posted or uploaded. He shall work in conjunction with the Rector to
ensure a final approval of the materials, together with the students’ in charge of communication
and photography.

12. Food Committee Chairman (Food Prefect): The Food Prefect is to oversee the Seminary
Food Committee. He is to ensure that suggestions, comments, and helpful critique from the
seminarians of Notre Dame and particularly the members of the food committee are given to the
Dining Staff in order to help them to meet the needs of the seminarians. The Food Czar shall also
organize and oversee the seminarian servers on Community Dinner nights.

APPENDIX 11
House Job Descriptions (House Positions)

Article II, Section 5. Individual Participation. The Seminarian Association of Notre Dame Seminary strongly encourages the individual
participation of every seminarian. In order to facilitate the participation of each individual seminarian in the Seminarian Association and in the
day to day activities of the seminary, the Executive Board shall ensure that every seminarian has the ability to do so by way of House Positions.
House Positions are elected, appointed, and volunteer positions defined by the President and approved by the Executive Board and
Rector/President. Every Seminarian residing at Notre Dame Seminary shall be given the opportunity to have a House Position.

1. Biblicum Worker 15. Academic Support

2. Student Kitchen Worker a. Writing/Proofreading

3. Development Office Assistant b. Spanish

4. NDS Wear Worker c. Latin

5. Athletic Committee Member d. Greek

6. Library Technology Assistant e. Philosophy

7. Food Prefect Assistant f. Homiletics

8. Social Media & PR Committee/Director 16. Infirmarian (Head/Assistants)
a. Social Media Editor 17. Work Study
b. Webmaster 18. Printer Stockman (Shaw/SJH)
c. Newsletter Editor/Assistant 19. Drogo’s Barista (Head/Assistants)
d. Blog Director 20. Usher (Head/Assistants)
e. Photographer 21. Docent (Head/Assistants)
f. Monitor Man 22. Sports Prefect Assistant

9. Assistant to Communications 23. House Barber

Representative (Streaming) 24. Student Organist

10. Slides Coordinator (Head/Assistants) 25. Mail Sorter

11. Hallway Prefect 26. Grounds Maintenance

12. Master of Ceremonies (Head/Assistants) 27. Transportation Prefect

13. Sacristan (Head/Assistants) 28. Bike Manager

14. Schola 30. International Liaison

31. Disability Liaison



APPENDIX III
Seminarian Association Organization Flowchart



