
Google Workspace Resources for Students 

Welcome! 

Whether you're returning to school after many years or using Google Workspace for the first 
time, these resources will help you get started by guiding you through the Google tools you'll use 
throughout your program. 

If you need assistance, please contact the Office of Academic Support and Instructional Services 
at oasis@nds.edu. 

1. Check your NDS Email (Gmail) 

Your NDS email account is the primary way the seminary communicates with you. Be sure to 
check it regularly. 

Helpful topics include: 

●​ Sending attachments 
●​ Searching your inbox 
●​ Organizing messages with labels 
●​ Managing notifications 
●​ Using Gmail on your mobile device 

2. Access your courses with Google Classroom 

Google Classroom is where you'll find your course materials, syllabi, assignments, 
announcements, grades, and instructor feedback. 

Quick links: 

Join a class 

Find your assignments 

Run an originality report on your work  

Turn in an assignment 

https://support.google.com/mail
https://support.google.com/edu/classroom
https://support.google.com/edu/classroom/answer/6020297
https://support.google.com/edu/classroom/answer/6020284?hl=en&ref_topic=11986615&sjid=6144018250258751584-NC
https://support.google.com/edu/classroom/answer/9335819?hl=en&ref_topic=10298088&sjid=6144018250258751584-NC
https://support.google.com/edu/classroom/answer/6020285


View your grades 

3. Store and organize your files with Google Drive 

Google Drive stores your papers, presentations, course notes, and other files securely in the 
cloud so they're available wherever you sign in. 

Learn how to: 

●​ Upload and download files 
●​ Create folders 
●​ Organize your files 
●​ Share documents 
●​ Restore deleted files 

4. Write papers with Google Docs 

Google Docs makes it easy to create, edit, and collaborate on papers from any computer or 
mobile device. 

Topics include: 

●​ Create and format documents 
●​ Insert footnotes 
●​ Check spelling and grammar 
●​ Use shortcuts and add-ons 
●​ Share and collaborate  

5. Create presentations with Google Slides 

Google Slides lets you create professional presentations for classes and ministry. 

Learn how to: 

●​ Create presentations 
●​ Apply themes and layouts 
●​ Add images, charts, and videos 
●​ Collaborate with classmates 
●​ Present your slideshow 

https://support.google.com/edu/classroom/answer/9200158?hl=en&ref_topic=11986615&sjid=6144018250258751584-NC
https://support.google.com/drive
https://support.google.com/docs/topic/9046002?hl=en&ref_topic=1382883&sjid=6144018250258751584-NC
https://support.google.com/docs/topic/9052835?hl=en&ref_topic=1382883&sjid=6822933321822029490-NC


6. Stay organized with Google Calendar 

Google Calendar helps you keep track of class meetings, assignment deadlines, exams, liturgical 
responsibilities, pastoral ministry, and personal appointments. 

Learn how to: 

●​ Create events 
●​ Set reminders 
●​ Invite others to meetings 
●​ Sync your calendar across devices 

 

https://support.google.com/calendar
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